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EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF THE CHIEF OF STAFF AND HEAD OF THE PUBLIC SERVICE

FORM FOR SUBMISSION OF ENTRIES FOR EVALUATION TOWARDS THE EXECUTIVE OFFICE OF THE PRESIDENT - PUBLIC SERVICE ANNUAL RECOGNITION AWARDS (EOP-PSARA), 2026
Preliminaries
1. The Guidelines for the Participation of Public Officers and Entities in the 2026 EOP-PSARA (hereafter referred to as the Guidelines) that were attached to the communication Ref. OP/CAB.1/1 dated 8th July 2026 apply. These can be found on the Website of the Chief of Staff and Head of the Public Service under the Downloads Tab at URL https://www.headofpublicservice.go.ke/downloads; 
2. Entries from ALL State Departments and Agencies interested in participating must be:
i. typed;
ii. in respect to an application for consideration for only one award. Public entities may apply for more than one award but however submit each application separately. 
iii. submitted physically to the Department for Audit, Legal and Regulatory Compliance in the Office of the Chief of Staff and Head of the Public Service, Harambee House, 10th Floor, Office No. 1006; and 
iv. signed for and stamped as evidence of submission;
v. delivered to the Office stated in (ii) above by close of business on                              Monday, 26th October 2026
3. The Contact Person for this exercise is:
Dr. Linda Musumba, MBS,
Head - Department of Audit, Legal and Regulatory Compliance,
Tel. No. 020 2227411 Extn. 22078,
Mobile No. 0722 229 229,
Email Address: alrcoffice@headofpublicservice.go.ke. 

FORM FOR SUBMISSION OF ENTRIES
1. Description of Applicant
i. Name of Applicant:
ii. Designation: 
Principal Secretary [ ]; 
Chief Executive Officer [ ]
Team Leader (applicable for Award No. 4.1) [ ]
iii. State Department:  
iv. Agency:
v. Contact Number: 
vi. Working Email Address: 
vii. If this submission relates to Award No. 4.1, the Team Leader should obtain the permission and signature of the Accounting Officer as below:
Name of Accounting Officer: 
Signature:

2.  Category of Recognition/Award in Respect of this Application 
Tick the specific Category of Recognition/Award for which this application form applies as outlined in the Guidelines for the Participation of Public Officers and Entities in the 2026 EOP-PSARA:
1.1 [ ]
1.2 [ ]
2.1 [ ]
2.2 [ ]
3.1 [ ]
3.2 [ ]
4.1 [ ]
4.2 [ ]

3. Evidence of having met the Core Criteria for the Recognition/Award ticked above: 
Item Number 4.1 on Page 3 of 10 of the Guidelines for the Participation of Public Officers and Entities in the 2026 EOP-PSARA outlines the Core Criteria that must be met for all applications. Provide evidence below of your compliance with as many of the criteria listed from (a) to (g):
	Criteria
(tick)
	Narrative of Evidence 
	Attachment, if any
Number the attachment(s) in series    

	a
	
	

	b
	
	

	c
	
	

	d
	
	

	e
	
	

	f
	
	

	g
	
	






4. Evidence of having met the Core Criteria for the Recognition/Award ticked above: 
Item Number 4.2 from Page 3 of 10 to Page 9 of 10 of the Guidelines for the Participation of Public Officers and Entities in the 2026 EOP-PSARA outlines the                            Specific Criteria that must be met in respect of each application. Provide evidence below of your compliance with the Specific Criteria:
	Evidence for Category of Recognition/Award No. (e.g. 1.1 or 3.2 etc.):


	Specific Criteria (List each Specific Criteria as outlined for each Category of Recognition/Award)

	Narrative of Evidence 
	Attachment, if any
Number the attachment(s) in series  

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	









5. If you wish, provide any further information or justification, beyond the above, in support of your application for this Recognition/Award.


NB: All the overall winners will be required to develop and provide a 3-minute video showcasing their entry for the Awards Ceremony.  
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